
 

New Faculty Packet Checklist 
Full-Time Faculty 

 
 

Spring 2024 

 

New Hire Name: ___________________________________   Lamar ID:  __________________________________ 
 

Rank: __________________________________________ Position #: ______________       Index #: __________ 

 

College: ___________________________________   Department:  _________________________________ 
 

Checklist Prepared By: ____________________________________  

ONCE OFFER IS ACCEPTED: Collect hiring paperwork, submit all forms below to the officeoftheprovost@lamar.edu.  

mailto:officeoftheprovost@lamar.edu
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fdisclosure-request.pdf&data=05%7C02%7Ccathomas3%40lamar.edu%7Cb53be70c93f04f58852208dc109d613c%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638403515351183750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ffub1pqXZV4IXtBSAT2h4msnz2g%2BO056H94ZpgaMXJw%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fvoluntary-self-identification-disability.pdf&data=05%7C02%7Ccathomas3%40lamar.edu%7Cb53be70c93f04f58852208dc109d613c%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638403515351183750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=k8sQg%2BdoVCslf8zysZpl1Dc%2FoRiGWNGx0IafktClbIs%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fvoluntary-self-identification-disability.pdf&data=05%7C02%7Ccathomas3%40lamar.edu%7Cb53be70c93f04f58852208dc109d613c%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638403515351183750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=k8sQg%2BdoVCslf8zysZpl1Dc%2FoRiGWNGx0IafktClbIs%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Femployee-personal-data.pdf&data=05%7C02%7Ccathomas3%40lamar.edu%7Cb53be70c93f04f58852208dc109d613c%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638403515351183750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=n8Nqea36gAf99fZmfayMPDbmCaGSTl79%2B9NNVT1jglI%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Fhuman-resources%2Fforms%2Femployment%2Flu-employment-forms%2FLU%2520Security%2520Sensitive%2520Release%2520Form%252010-26-16.pdf&data=05%7C02%7Ccathomas3%40lamar.edu%7Cb53be70c93f04f58852208dc109d613c%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638403515351183750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=HldPcySL9lRJNyZYuJhSTFKYagEMb6xhLhGbaqL3rNk%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.irs.gov%2Fpub%2Firs-pdf%2Ffw4.pdf&data=05%7C02%7Ccathomas3%40lamar.edu%7Cb53be70c93f04f58852208dc109d613c%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638403515351183750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=9CnQ5RAxDqyeJq9ztSOC28gbFSyD1b0eiDhTW3pSO9A%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fforms%2Ff2.01-employment-recommendation-form.pdf&data=05%7C01%7Ccathomas3%40lamar.edu%7C163ec81316f94304ecbc08db402e02cf%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638174338573131838%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=jJUfYAo7Hq6%2Fstm0tvM2E5%2BBbbDmbN%2FAuRTRz4Gm%2BgU%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fforms%2Fdoq.pdf&data=05%7C01%7Ccathomas3%40lamar.edu%7C163ec81316f94304ecbc08db402e02cf%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638174338573131838%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PDUzFJYN1XGt3aASzXqYHJn%2BYatbBp05QbFrDJlxpqU%3D&reserved=0
https://sacscoc.org/app/uploads/2019/07/faculty-credentials.pdf
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fforms%2Fguidelines-for-accepting-transcripts.pdf&data=05%7C01%7Ccathomas3%40lamar.edu%7C163ec81316f94304ecbc08db402e02cf%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638174338573131838%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=RF1YEERcqkyorW47tMRZaI%2FAbQe6GHPqm3hp%2BraiYP8%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fforms%2Fguidelines-for-accepting-transcripts.pdf&data=05%7C01%7Ccathomas3%40lamar.edu%7C163ec81316f94304ecbc08db402e02cf%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638174338573131838%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=RF1YEERcqkyorW47tMRZaI%2FAbQe6GHPqm3hp%2BraiYP8%3D&reserved=0
/faculty-staff/_files/documents/human-resources/forms/employment/lu-employment-forms/lu-reference-check-form.pdf
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lamar.edu%2Ffaculty-staff%2F_files%2Fdocuments%2Facademic-affairs%2Fforms%2Fenglish-language-proficiency-form.pdf&data=05%7C01%7Ccathomas3%40lamar.edu%7C163ec81316f94304ecbc08db402e02cf%7C8cf8605bf7b2482486fb604423c32395%7C0%7C0%7C638174338573131838%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=37HbLjsBfFksXHEgsbi8r79d%2FuJIgwddV3cVi8htL68%3D&reserved=0

