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LAMAR UNIVERSITY 
MANUAL OF ADMINISTRATIVE POLICIES AND PROCEDURES 

 
SECTION:  Financial Services 
AREA: Payroll 

 
 

 
I. POLICY 

 

Lamar University (LU) has established policies and procedures to manage retroactive payroll 
issues. These policies and procedures are designed to maintain University payroll practices that 
are accurate, ethical, transparent, and compliant with the laws, statutes, rules, and regulations 
of the State of Texas and the Texas State University System (TSUS). 

 

II. PURPOSE AND SCOPE 
 

This policy falls under the authority of the TSUS Rules and Regulations; Texas Education Code, Title 
3, Chapter 51; and Texas Constitution, Article 111, including but not limited to §§ 44, 51, and 53. 
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Those transactions required due to incorrect processing of paperwork by the Payroll Office, 
Office of Human Resources, or Office of Budget & Financial Planning. 

 

V. DEFICIT PAYROLL ACCOUNT BALANCES 
 

Deficit payroll account balances must be reported to the Office of Financial Services and Office of 
Budget & Financial Planning. These deficits will be resolved according to policies established by 
these offices. Any financial or budget transfers or transactions that change budgeted amounts 
must be approved beforehand by the Vice President for Finance and Operations (VPFO).  

 

VI. PROCEDURES FOR RETROACTIVE PAYROLL ADJUSTMENTS AND CORRECTIONS 
 

The process necessary to request retroactive adjustments to expenditures is as follows: 
 

A letter indicating the reason for the correction, the impacted FOAPs, dates of the 
expenditures involved, and a list of the affected employees must be submitted to the Payroll 
Office. 

 

    Corrected time sheets and leave reports related to 
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